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1 ¥ JUN 1980
HMEMORANDUN FOR: Chief, DUO Duty Office
STAT FROM: | |
' beputy Director of Logistics
SUBJICT: Updating of Data for DDO Duty Office
REFERIDNCL: Merme for BUL/L fm C/DOO/LO dtd 6 Jua 80,

sanc subj (OL 06-2602)

: Per your requcst, attachked are the latest editions of
the Logistics Instructions (LI's) pertaining to Office of
Logistics Senior Staff Duty Officers and emergency and
aftertiours support. OCur records indicate that your office
is presently on our Jistribution list and should be receiv-
ing all revisions to the respective LI's. If you experience
ary further difficulty in receiving this informatioun, pleasc

STAT contact | ] Assistoute kixecutive Officer,
STAT OL, on cxtension | |

STAT

Attachments:
A. LI 50-1, Cmergency Action During
Honduty Hours - OL (Revised 1 Jun 78)

m, LI 50-2, Intclligcnce Support in
Crisis Situations (Rovised 30 Scp 74)

C. LI 56-3, CIA Cperations Center -
On-Call Officials of OL (Revised 31 lay 78)

Distribution:
Orig - Adsee, w/atts
1 - OL/P§GPS Official, w/atts
/Z/- AEO/OL (Duty Folder), w/atts
(X - OL Files, w/o atts ‘
1 - DD/L Chrono, w/o atts
1 - EO/OL Chrono, w/o atts

STAT  AEO/ | (16 Jun 80)

OL 0 2602a

Unclassifieq vhey

removed from att, x%fiffv '
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10 JUN 1980

PROCUREMENT DIVISION NOTICE NO. 80-9

FROM: | I
Chiietr, Procurement bivision, OL

SUBJECT: Invoice Payment Froblems

1. Purpose: . The purpose of this Notice is to provide
procedures for review and response to OF/AGCD/CB-generated
listings of contracts and orders under which payment of
invoices are being delayed.

2, Background: OF has, as onc of its current Management
Objectives, the payment of vendor invoices within 30 days
from receipt. To satisfy this objective, it is essential
that this Division makes cvery effort to provide OF with .
timely and complete information that will permit it to effect
expeditious processing of invoices. ' :

3. Procedures:

a. Each month CB/A§CD/OF will forward a.Delinquent
Invoice Status listing to PD/OL for review and response.
PD will forward specific responses within 10 working
days from receipt of the listings.

b. | AA/PD/OL, will act as the
Division coordinator. She will insure that respomnsible
units respond within the roquired timeframe and she will
consolidate responses for transmittal to OF. v

c. Ian completing the PD Response/Action column on
the attached belinquent Invoice Status listing, it is
imperative that precise¢ informetion be supplied; i.e.,
if a contract or order was previously transmitted to
OF, the date of transmittal is to be cited and a copy
is to be attached to the response; if a roceiving report
has been previously issued, a copy is to be attached to
the response. :

d. Pu's consolidated respbnée will be keyed to

the requirements categories set forth on OF's summary
sheet., :
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SUBJECT: Invoice Faywment Problemns

e. Based on the requircments set forth on the OF
piay 1980 transmittal, the following units are assigned
respousibility for response:

Requirenent Responsible Unit
Need scceiving Report MEFCU
Need PO/lontract Branch

Need Funds Oblizated
on CONIF CONIF UDBM/DiIS/O0L

Need Lquipment Schedule TLranch

Need Amendment to
Existing Contract Branch

In Proccss of Payment QF/AGCH/CE

ST

Attt
cc: AGCDH/OF

Distribution:
Urig - QOL/PD Cfficial, w/att
- QL/DIS, w/att
- DBM/PLIS/OL, w/att
- OL/PGPS, w/att
Eacli FD unit, w/att
- GL Files, w/att
- OL Reader, w/att
- OL/PD Chrono, /o att

e b e et ot et e
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